Assignment - 021 Version 1.2

Task D

1 Open a database application.

2 Create a new (blank) database. If prompted to name and save the database, name it

'StampIT database', and save it in the folder 'January' on your floppy disk.

3 The database needs to be populated with existing client information. To do this, import

the data from the 'StampIT contacts spreadsheet' (stored on your floppy disk in the folder

'January'). Import this data into the database table ensuring that the column headings in

'StampIT contacts spreadsheet' are retained as field headings in the new database table (if

necessary, modify the table structure to redefine the field headings). Name this database

table 'StampIT contact information table'.

4 Open the database table 'StampIT contact information table' and delete the field entitled

'Medium 2' as none of your clients require taped duplication any longer (they all use DVD

instead).

5 Print a copy of the amended database table (without the field 'Medium 2'), making sure

that the table prints on one complete landscape page (you may have to adjust margins)

and all field headings and data are fully visible.

6 Close the database application (if you are now required to save/name the database you

have created, name it 'StampIT database').
Assignment - 021 Version 2.1
Task E

1. Open an application suitable for database functions. Open the file named CONTACTS.

2. Add the three records in Figure 1 to the database named CONTACTS and save the file.

Produce a printout of the database records labeled Printout 7.
