Hardware components & system management

Assignment - 021 Version 1.2

Task A

1. Reconnect the PC base unit, mouse, keyboard and VDU, taking care to use the

appropriate plugs and sockets for each device. Verify that the computer operates in the

normal manner, that the desktop it is displaying the correct date and time (this may need

to be adjusted).

2 Run a diagnostic package on your computer to ensure the integrity of the data on your

hard drive (this could be Scandisk and/or a Defragmentation package).

3 Using appropriate cleaning materials and while observing Health and Safety

Regulations, clean the VDU screen and mouse.
Assignment - 021 Version 2.1

Task A

1. Plan your work area to a design which will reduce possible fatigue and avoid excessive eyestrain.

2. Connect the pc's base unit, mouse, keyboard, VDU and speakers, taking care to use the appropriate plugs and sockets for each device.

3. Connect the printer and load suitable paper into the printer. Set the printer as the default printer. Configure the printer for economy printing.

4. Power up the computer and printer. Verify that the regional settings, date and time are accurate. Produce a screen print labeled Printout 1 to show this.
Assignment - 021 Version 3.1

Task A

The company have decided to produce more marketing material in-house and you have been asked to suggest an ergonomically friendly area in the office, together with suitable hardware, for use with a new graphics package which has been purchased.

1. Firstly, select a printer for use and using the appropriate function select it as the default printer. Produce a screen print to show this has been done and label as SCREENPRINT1.

2. Write a short report suggesting the type of hardware which would be necessary to use a graphics package effectively. Label this DRAFT1.

3. Write down TWO suggestions for methods of reducing fatigue and excessive eye strain. Label this DRAFT2.
Assignment - 021 Version 4.1
Task D

1. Use system tools: (e.g. scandisk and defragmenter) to perform a check on your PC. Produce a screen

print of this and label it SCREENPRINT11.
Task E

1. You have noticed that the general office where the staff work is pretty untidy and the equipment is not

very clean. Write a memo to the staff for whom you are responsible, stating THREE ways to maintain

a clean, safe and tidy working environment. Print out a copy of this memo and label it MEMO.

Note

At the conclusion of this assignment, hand all paperwork and disks to the test supervisor.

Ensure that your name is on the disk (if using a floppy disk) and all documentation.

If the assignment is taken over more than one period, all floppy disks and paperwork must be

returned to the test supervisor at the end of each sitting.
