Spreadsheets

Assignment - 021 Version 2.1
Task D

1. Open a software application suitable for spreadsheets.

2. Open the file called PRICES and sort the data in ascending order of Price.

3. As an opening offer the Glasgow prices are reduced by 5%. Create a formula that will calculate the old prices minus 5% in a new column with an appropriate heading.

4. Print out a copy of the spreadsheet with the new prices and save as GLASGOWPRICES to the MARKETING directory/folder. Make a backup copy of the MARKETING directory/folder to floppy disk. Produce a screen print to show the backup copy labeled Printout 6.
Assignment - 021 Version 1.2
Task C

1 Open a spreadsheet application.

2 From within the spreadsheet application, open the file 'StampIT prices spreadsheet' from the floppy disk.

3 Delete the column 'Medium 2 Price'.

4 Create a new column on the spreadsheet called 'Medium 1 New Prices'.

5 StampIT's prices have increased by 10%. Create a formula in the ‘Medium 1 New Prices’ column that will calculate the old prices + 10%.

6 Save this new spreadsheet in the folder you created called 'January'. Re-name it 'StampIT new prices spreadsheet'.

7 Print a copy of the spreadsheet 'StampIT new prices spreadsheet'. Ensure that it is printed on A4 paper, with landscape orientation . Also ensure that the entire spreadsheet fits onto one page (make adjustments to column widths or margins if necessary).

8 Close the file 'StampIT new prices spreadsheet' and shut down the spreadsheet

application.
